
 

 

 
 

 

 

 

 

 
 

 

 
        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



August 1, 2019 

 

Dear Parents, 

 

 As we begin this year we focus on the theme of “Set Your Mind on Thing 

Above.” This theme is based on Colossians 3:2 "Set your minds on things above, not on 

earthly things." It focuses our attention on why we come to Star of Bethlehem each day.  

As we have daily devotions, Christ Light class and throughout the day, we will grow in 

our knowledge of the Lord and be reminded of God’s love and sacrifice for each of us. 

Learning how to live a godly life of faith will unite Christian students and will allow 

them to witness to their friends and neighbors.  While academic subjects such as Math, 

Reading, Writing, Science and Social Studies are important at Star, the number one 

priority is making sure that each child that enters our doors knows that there is a Savior 

who loves them, died for them and has a place in heaven waiting for them.    
With the school year right around the corner I am sure that there are many 

questions going through the minds of the children.  They wonder what their year will be 

like and what will be expected of them.  3
rd

 grade will be using more textbooks and have 

longer assignments.  

I have put together this booklet to help give an overview of what will be covered 

this year and some of the expectations I have for the third grade class.  I hope this is a 

help to you and your child, but I will also be happy to answer any other questions you 

may have at any time. 

 As a teacher, I feel that children are all ready to learn.  A teacher’s job is to find 

out where children are and take them to the next level.  Therefore, I feel it is my job to 

“direct” the children and help them to discover where they can go next.  Of course a 

teacher’s job is a job that cannot be done alone. Parental support is a must for children 

and the teacher to succeed.  I would appreciate if you would keep me in your prayers and 

ask that you please communicate with me throughout the year regarding problems and 

successes. 

 I am looking forward to working with all of you throughout the coming year.   

 

 

      In His Service, 

 

 

      Heather Gagnon 

 

 

 

 

 

 

 

 

 

 

 

 

 



COMMUNICATION PLAN 
 

If you have any questions now or throughout the course of the year, please feel free to 

contact me in person, text, call, or email. Please know that all teachers do not check their 

cell phone or email during the school day. Any communication that needs to occur during 

the school day must go through the office. 

 

Email: I check my emails daily from 7:00 am to 7:05 am, after school, and once more 

later in the evening. I will respond to your email as soon as I am able. 

 

Phone call or text: You are welcome to use either method to contact me.  I welcome you 

to call me anytime, but I ask that you be mindful of my family time. I do not check my 

phone from 7:00 am until 3:00 pm my focus is on your children. Please contact the office 

if you need to talk to me during those hours. Thank you. 

 

Personal conversations: I prefer in person discussions with parents whenever possible. 

Please understand that immediately before or after school can be very challenging to have 

an in-depth discussion as my attention needs to be on the students. I would be happy to 

set up a time that is convenient for both of us. 

 

 I look forward to any and all discussions with you on how I might best assist you and 

your child. 

 

ATTENDANCE 
 
 The school day begins at 7:45 each day.  At this time children are to be in 

classroom ready for the first class of the day.  Children not in the school building by 7:40 

or in the room at 7:45 will be considered tardy.   

  Attendance is expected each day there is school.  If your child has a doctor’s 

appointment, is sick, or you know they will be absent please let the school know. 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 



EXPECTED BEHAVIOR 
 
 

Classroom rules  

 Students will listen when the teacher or other classmates are presenting material 

 They will maintain a good attitude in the classroom  

 They will always be neat on homework 

 They will have their materials ready when expected  

 They will be a person who encourages instead of discourages others  

 They will let the love of Christ shine through their actions by respecting others and 

other’s property. 

 

Failure to follow these rules will result in a warning.   If rules are still not being followed 

the consequence will be time spent reflecting on the rule or rules that were broken and 

writing a letter to their parents creating a plan to improve their behavior.  This written 

letter requires a parent signature and is to be returned the following school day. If the 

rules are broken a third time in any day, they will bring home an “Infraction Notice” 

(sample found following homework policy), which will require a parental signature.  

Three of these slips for behavior will result in a detention after school.  Receiving 

Infraction Notices can also impact your child’s eligibility in extra-curricular activities at 

Star. 

 

We will be using a behavior chart in our room. All children start out “Ready to Learn” 

every day. First time they fail to follow the rules the student moves their name to “Think 

About it” (Warning). The second time, they move to “Write About it” (Write a letter 

home). Third time, they move to “Receive it” (Infraction). If the child changes his/her 

behavior during the day they may move their name back up the chart. Positive behavior 

will be acknowledged by moving up the chart. First time they move to “Good Choices.” 

Second time, they move to “Great Job.” Third time, they move to “Star Student” (Bring 

home a certificate).  

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOMEWORK POLICY 
 

Homework is a way for students to practice and build upon what they are learning 

in school.  Assignments need to be completed in order for the child to demonstrate that 

he/she understands the lesson and is ready to move on.  Time will be given during tday 

work on assignments.  If students find that they are unable to finish all of their work 

during those times the assignments become homework.  The following guidelines will be 

enforced regarding homework: 

1. All assignments are due at the beginning of school the following day, unless 

otherwise specified. 

2. Homework is not considered to be complete if three or more problems have 

not been answered. 

3. Failure to complete an assignment will result in an infraction. Please see 

information about infractions on the following two pages. 
4. Failure to bring an assignment to school the day it is due will result in an 

infraction. Please see information about infractions on the following two 

pages. 
 

You are asked to please contact me anytime throughout the year if you feel that your 

child has too much homework, and I will work with you to remedy the situation.  About 

10 minutes per grade level is seen as appropriate which would mean approximately, 40 

minutes for 3
rd

 graders each night. 

 All students will be expected to keep track of their assignments in an assignment 

notebook.  This will be filled out each day by the student and will be checked before first 

recess.  Failure to fill out the assignment notebook will result in missing part of recess to 

neatly fill in assignments. Parents are asked to check their child’s assignment book and 

sign it each day. 

 Students will each have an assignment binder, which should be used to help 

organize homework assignments.  If organized, the chances of receiving an infraction for 

incomplete homework should diminish. 

I will assist the students in whatever way possible to make sure the homework is 

not only done on time, but also understood by the student.  Those students who wish to 

seek additional help can arrange a time to meet with me after school at a time convenient 

to both.  I will do my best to practice good communication with you so that we can work 

together for the benefit of your child. 
 

Your child will be expected to follow these guidelines: 

1. All work is to be completed using your best handwriting. Messy work will not 

be accepted.  Papers turned in that are deemed “messy” will be returned to the 

students to redo. Once a week, I will select an assignment to grade for 

penmanship. 

2. Answers are to be given in complete sentences unless otherwise directed.  

This means that all answers must begin with capital letters, have ending 

punctuation and must contain a complete thought. 

3. “No Excuse Words” must be spelled correctly in all assignments.  Once a 

week I will be randomly selecting an assignment to circle all “No Excuse 

Words.” The children will take it home and write each word in a sentence. 

4. Each paper is to be turned in with the student’s name, subject, page numbers, 

and date on the top. 

 
 



 
 “Whatever you do, work at it with all your heart, as working for the Lord, 

not for men.” 
 

 The teachers at Star strive to use our God-given abilities to their fullest to assist you in the 

Christian upbringing of your children.  This is a partnership.  We are a team.  Please communicate with us 

any and all questions, comments, and/or suggestions.  We are here to serve. 
 

This policy is written with love for you and your children.  It is our intention to help the students use their 

God-given abilities to their fullest.  As we do this, we will overflow with love for them.  This love will be 

shown with law and Gospel.  This policy is written using both.    
 

Students will have homework as we teach them a growing amount of personal responsibility. Please inform 

us of any comments or suggestions that you have.  If your child does not have “homework”, we still 

suggest there still be time set aside each night for personal study.  Memory Work, spelling words, and math 

facts need to be studied and reviewed often.  Certainly, a time for reading, either oral or silent is important 

and needs to be done as well 
  

1. Homework Infraction 

a. Notices will be issued under the following circumstance; 

 Any assignment not completed upon arrival to school on the day it is due. 

 Any assignment that is not completely finished by teacher standards. 

 Any assignment that is completed, but has not met the student’s ability. 

b. An incomplete assignment will be entered as incomplete in the grade book. 

c. When the assignment is turned in with the Infraction Notice, it will be corrected 

and deducted one letter for each day that it was late. 

2. Behavior Infraction 

a. Notices will be issued under the following circumstances; 

 The student is behaving in a manner that is unloving, disrespectful, or 

inappropriate. 

 The student comes to class without the proper materials (i.e. textbook, 

workbook, etc.) 

 The student is tardy for a class without a reason that is communicated 

prior to the teacher 
 

 

 If an Infraction Notice is not turned in the next school days with the completed assignment 

he/she will receive another infraction. 

 Records will be cleared at the end of each quarter.  Students will start with a clean slate 

each quarter. 

    

 

 

 

 

 

 

  

 

 

 

 

 



Infraction Notice 
Grades 3-8 

 

Name: ______________________________ Date: ___________   
 

 
Quarter      1    2   3   4 
 
Infraction Number  1  2  3   Other ____ 

  

 
Type of infraction:             ___ Homework  ___ Behavior 
 
Teacher Comments: 
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________ 
 
Teacher Signature: ______________________ Date: __________ 
 
Consequence of this infraction is: 
 
___ Freebie    ___ Warning   ___ Afterschool Detention 
 
___ Afterschool Detention and next   ___ Saturday detention   
extracurricular sporting event missed   

 
___ Afterschool detention, removal of extracurricular activities for two 
weeks 
 

Parent Comments: 
_______________________________________________________
_______________________________________________________
_______________________________________________________ 
 
Parent Signature: _______________________  Date: ___________ 
 
 
This infraction notice should be turned in to the homeroom teacher at the 
start of the next school day. 

 

 

 

 

 



 

Grading 

 

When it comes to grading in 3
rd

 grade, most grading is done based on 

percentage correct.  Once the percentage is calculated the papers will be 

assigned a letter grade. 

 

The assignment will also be assigned a number grade, which will be used to 

record the assignment in my grade book. 

 

PERCENT   LETTER GRADE  NUMBER GRADE 

100     A+    O 

97-99     A    1 

94-96     A-    2 

91-93     B+    3 

88-90     B    4 

86-87     B-    5 

83-85     C+    6 

80-82     C    7 

78-79     C-    8 

74-77     D+    9 

72-73     D    10 

70-71     D-    11 

00-69     F    12 

 

 

Various projects will be graded using rubrics instead of using percentages.  

Your child should receive the rubric ahead of time so that he/she knows how 

they will be graded on the assignment. 
 

 

 

 

 

 

 

 

 

 
 

 

 

 



HELPS FOR THE “I HATE HOMEWORK” KID 

 
1. Establish a mandatory study time (MST). 

3
rd

 Grade – 40 minutes 

 

2. The MST is to be set up on Monday through Thursday nights. 

 

3. It is during the MST that homework is done.  But if the child has left his 

books at school, forgot what the assignment was, or even has no 

homework, there is still the MST. 

 

4. For many children the best place for their MST is at the kitchen or dining 

room table and not in their room. 

 

5. At the beginning of the MST, plan out the order in which the assignments 

are to be done. 

 

6. When the child is ready to start the MST, it is wise for the parent to do 

some structuring or goal setting. 

 

7. For most children, it is best if the parent does not sit down at the table 

and work with the child.  IT IS CERTAINLY NOT BEST for the parent 

to do the homework for the child. 

 

8. While all of the previous suggestions are going on, provide a lot of verbal 

praise and encouragement. 

 

9. Finally, the MST must come to an end even if the homework is not 

completed.  At times the MST may need to be extended to complete 

assignments, but if this is a continual problem, work not completed 

during the MST may have to come back to school unfinished with the 

child taking whatever consequences that may bring on. 

 

 

 

 



3
rd

 Grade schedule 

2019-2020 

 

 



A Look at the 3
rd

 Grade 
 

Word of God –Word of God and Devotions play an important part in our day.  It is 

during these times that we are able to study God’s Word and see how it applies to our 

lives today.  This year, Christ Light will take us through the Old Testament lessons.  

Your child will read these lessons from the Bible and Christ Light booklets.  There will 

usually be an application/ recall worksheet for them to complete. On Wednesday of each 

week we will be going into the church for a school service, which involves singing 

hymns and a message from the Bible given by one of the pastors or faculty member.  

Each week a mission offering is taken.  We encourage each child to give something to 

the mission that we are supporting.  Following this service we take time to study one of 

the hymns in our hymnal or song that we will be singing in church.   In addition to 

instruction at school, it is important to reinforce what we are teaching at home.   
 

Memory Work – As an important part of our Christ Light class, memorization of 

sections of the Bible and Catechism will be expected.  A sheet containing the schedule 

for the school year will be sent home and on the 3
rd

 grade classroom page.  Please make 

sure your child practices their memory work every day!! 
 

The memory recitations for the week will be held on Wednesday for hymns. Tuesday 

and/or Friday will be passages and part of the Catechism memory work. If your child 

recited on Tuesday a sticker will be placed over the number they recited in their memory 

treasure packet. I will also write what they recited in the comments section of their 

assignment book. If there is nothing written on Tuesday, the children will recite their 

passages or commandment on Friday or receive an infraction. 
 

Reading – Reading will cover a wide variety of short stories, novels, and author studies.  

With each of these stories or novels we will do various activities that teach Lucy Calkins 

and guiding strategies, improve comprehension and review basic reading skills.  I will 

use guided reading throughout the year, allowing children to be reading different 

selections at their reading level. Each guided reading group will be working in the same 

genre.   
 

English – During this time, students will focus on working towards a mastery of the 

English language as we look at sentence structure, parts of speech, usage, and other areas 

of grammar. 
 

Writing – Creative writing will take us through a variety of units.  They will be writing 

narratives, research papers, persuasive speeches, petitions, editorials, and adapting fairy 

tales.  
 

Spelling – This year the students will be studying various units to improve their spelling.  

Each week they work on different spelling patterns. Students take a pretest and then 

given one of three lists. They will have activities to complete each week to help them 

practice their words. The activities are to be handed in on Thursdays. 
 

Penmanship – They will have a review of manuscript and cursive. They will continually 

focusing on improving their handwriting.   
 
 

 

 
 



 
 

 

 

Mathematics – A typical day in our math class will include a mental math review and 

timed math facts.  Following the math review, we will investigate the new concept for the 

day.  We will use modeling, hands on activities or games to reinforce the concept.  The 

children will then be given time to put their knowledge to practice, by completing the 

problems assigned to them.  

Third grade students will cover numbers to 10,000, addition and subtraction, 

multiplication and division, data analysis, length, weight, capacity, money, fractions, 

time, geometry, area, and perimeter. 

As work in Math gets more complex this year, it will be all the more important to 

keep math assignments neat!  Make sure to stress this at home also. 

 

Social Studies – Social Studies this year begins with a look at communities. We will 

focus on community and geography, America’s early communities, people moving from 

place to place, community government, making economic choices, and celebrating 

people and their cultures. Throughout the year your child will be asked to do a variety of 

projects. Please allow your child to do these projects – with only guidance form you! 

 

Maps- This year students will continue growing in their knowledge of globes and flat 

maps, continents and oceans, hemispheres, longitude and latitude, time zones, compass 

rose, legends, scale, political maps, physical maps, product maps, climate maps, and grid 

maps.  

 

Science – Science will take us through a variety of units rocks and minerals, light energy, 

sound energy, human body, plants, and animals. The students will also do two PLTW 

modules simple machines, and trait.   

 

Computers: They will be learning the basic functions and operations of a computer, 

printing, internet, and IPad. The students will also do one PLTW module using coding. 

They will be practicing and demonstrating their understanding during computer lab, 

guided reading, and writing time.  

 

Shine Through Program: We will be learning how to let our faith light shine and how 

to handle bullying in a Christian way. 

 

Spanish: We will be getting a taste of Spanish through a variety of themes. This is 

instructed by a volunteer. No Grade will be given on the report card. 

 

Music: 3
rd

 grade will be taught music by Mrs. Aldinger. They will work on songs for 

church and music appreciation. 

 

Physical Education: We will be using the Sparks program.  It works a lot on 

cooperation, unity and developing physical fitness. 

 

Art: We will learn about a different artist a month and art elements. 

  
                             

                                                      

 



 

 

 

 

 

 

Church Attendance - You have chosen to send your child to Star of Bethlehem.  This shows that 

a Christian education is important to you.   While we spend time each day studying God’s Word, 

more is needed.  Daily Devotions should be a part of your family’s life.  In addition, it is expected 

that every child will attend church on a regular basis.   Please take advantage of every worship 

opportunity that is given to you.  Setting this pattern for your child early in life is important in 

having them continue church attendance later in their life.    
 

Singing in Church - As part of our Christ centered curriculum, we have the children sing for 

church services throughout the year.  We realize that some conflicts cannot be avoided, but we do 

expect all children to be present when their classroom is singing.   
 

Newsletter – Each Friday, a newsletter will be sent home highlighting what was covered that past 

week, a glimpse at the week ahead, and with special announcements.  It will also be posted on the 

website every Friday. Please make sure that you read your child’s newsletter each week. 
 

At Home Reading - Every week the children will receive a reading log. They are to read 20 

minutes a night. Each child is well come home with a book or two from school at their level. 

Please make sure that all Star of Bethlehem books are returned to the classroom when your child 

has finished reading them. 
 

At Home Math Practice: Each child is to practice their math facts. We review addition and 

subtraction and then go to multiplications and division. Each student advances when they 

complete the entire sheet correctly in 3 minutes. 
 

Book Orders – Each month your child will be receiving book order forms.  A book will make a 

great gift for any child. 
 

Birthdays- Your child is welcome to bring in treats for their birthday if they would like.  Please 

make sure that all supplies needed – plates, napkins, silverware, etc. – are sent along also.  

PLEASE DO NOT SEND SODA FOR A TREAT!!!  For those children who celebrate their 

birthdays in the summer months (like me) we will celebrate with them on their “half-birthday”.  

Please send me a picture of the ingredients in your child’s birthday treat, so that I may forward 

them to parents of children with allergies.  

If your child is having a birthday party outside of the classroom please send invitations outside of 

the classroom.  This will avoid the disappointment of any children who are not invited. 
 

Policy for After School – If your child is not to take the bus, we need to have a note stating that.  

If I do not have a note, I will send your child on the bus.  Also, children are NOT to stay after 

school if older siblings are involved in an activity.  The only reason children should remain after 

school is for piano lessons or a sport that they are in, immediately after school.  Otherwise you 

are asked to make arrangements for your child to be supervised at a home or daycare. We offer 

after school care. If you would like information on this program please contact the office. 
 

 

I am looking forward to working with you this year.  If there are any questions or concerns 

throughout the year, please feel free to contact me.  

School Phone: 262-786-2901            Cell Phone: 414-520-0619 

Email: hgagnon@starofbethlehm.org 

           

 

    In His Service,   

Mrs. Heather Gagnon 


